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A Griide To Setling up a
REPRESENTATIVE OFFICE
IN INDONESIA

Embassy of the Republic of Indonesia in Moscow
Ulitsa Novokuznetskaya, 12, Moscow, Russia, 115184

C +7495951-95-49/50 & https://www.kemlu.go.id/moscow & kbrimos.ekonomi@gmail.com


https://www.google.com/search?q=Indonesian+Embassy+Moscow&oq=Indonesian+Embassy+Moscow&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTITCAEQLhivARjHARiRAhiABBiKBTINCAIQABiRAhiABBiKBTINCAMQABiRAhiABBiKBTINCAQQABiRAhiABBiKBTINCAUQABiRAhiABBiKBTINCAYQLhivARjHARiABDINCAcQLhivARjHARiABDIHCAgQABiABNIBCDI3NjZqMGo5qAIAsAIB&sourceid=chrome&ie=UTF-8

WHAT IS A REPRESENTATIVE OFFICE?

REPRESENTATIVE OFFICE OF FOREIGN COMPANIES
Kantor Perwakilan Perusahaan Asing (KPPA)

Representative Offices of Foreign Companies (Kantor Perwakilan Perusahaan
Asing/KPPA) are entities or individuals authorized to represent foreign business
interests within Indonesia, subject to specific regulatory limitations.

Act as a supervisor, liaison officer, or coordinator to manage the interests of the company
and its affiliates.

o - Prepare the establishment and business development of foreign direct investment/ FDI
ﬁ I (PMA) companies in Indonesia or other countries and Indonesia.

Located in an office building in the provincial capital.

Not seeking any income from sources in Indonesia, including not being allowed to carry out any
X activities or engage in any engagements/transactions for the sale and purchase of commercial goods
or services with domestic companies or individuals

. ®- Must not participate in any form in the management of any company, subsidiary, or branch of a
! L..;..‘. . company in Indonesia.

REPRESENTATIVE OFFICE OF FOREIGN TRADE COMPANIES
Kantor Perwakilan Perdagangan Perusahaan Asing (KP3A)

Trade Representative Offices of Foreign Companies (Kantor Perwakilan Perdagangan
Perusahaan Asing/KP3A) is a representative of foreign trading companies that may
perform activities including:

H2)

Introduce, promote and
advance the marketing of
goods produced by
foreign companies or by
associations of foreign
companies which appoint
them

Undertake market research
and supervision of domestic
sales in relation to the
marketing of goods from
foreign companies or jointly
appointed foreign companies

Conduct market research for
goods required by foreign
companies

Close contracts for and on
behalf of the appointing
companies with domestic
companies for export
purposes.

Representatives of Foreign Trading Companies in Indonesia may take the
form of selling agents and/or manufacturers' agents and/or buying

agents.



KPPA AND KP3A APPLICATION REQUIREMENTS

1.Article of Association in English or its translation into Indonesian
(authenticated through apostille or Embassy's legalization).

2.Letter of Appointment acknowledged by the Embassy of the Republic of
Indonesia in Moscow/ Trade Attaché.

3.Letter of Intent acknowledged by the Embassy of the Republic of
Indonesia/ Trade Attaché.

L Letter of Statement from the head of the representative office stating its
intention to reside and work only as the Head of Representative Office,
without engaging in other business activities in Indonesia (for KPPA),
acknowledged by the Embassy of the Republic of Indonesia/ Trade Attaché.

S.Letter of Reference from the Embassy of the Republic of Indonesia/ Trade
Attaché (contact Embassy's staff to get this letter).

REGISTRATION LINK

@ https://oss.go.id

Note: This website is primarily written in Indonesian. While there are some sections available in English,
they do not encompass the entire content of the site. It is recommended to seek assistance from
someone fluent in Indonesian during the registration process.

FURTHER REFERENCES

Ministry of Investment and Downstream Industry, Republic of Indonesia

Guide https://oss.go.id/en/panduan
FAQ https://oss.go.id/en/informasi/faq

Embassy of the Republic of Indonesia in Moscow
https://www.kemlu.go.id/moscow

@indonesiainmoscow

(@) @tme/indonesiainmoskow

For additional information and specifics, please consult these government regulations
0 Regulation of the Investment Coordinating Board 4/2021
© Regulation of the Minister of Trade of the Republic of Indonesia no. 10/M—DAG/PER/3/2006 (Regulation
of the Minister of Trade 10/M—DAG/PER/3/2006)


https://www.kemlu.go.id/moscow
https://www.kemlu.go.id/moscow
https://oss.go.id/en/panduan
https://oss.go.id/en/informasi/faq
https://www.kemlu.go.id/moscow
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This guide booklet is intended to serve as a supplementary resource and should not be relied upon as the sole
source of information. While we strive for accuracy and comprehensiveness, we recommend consulting additional
materials, experts, or relevant authorities for a more complete understanding of the topic. Use this guide as a
starting point, but please seek out diverse sources to ensure well-rounded knowledge.
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KANTOR PERWAKILAN ASING
DI INDONESIA

Kedutaan Besar Republik Indonesia Moskow
Jalan Novokuznetskaya, 12, Moskow, Rusia, 115184

C +7495951-95-49/50 & https://www.kemlu.go.id/moscow & kbrimos.ekonomi@gmail.com


https://www.google.com/search?q=Indonesian+Embassy+Moscow&oq=Indonesian+Embassy+Moscow&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTITCAEQLhivARjHARiRAhiABBiKBTINCAIQABiRAhiABBiKBTINCAMQABiRAhiABBiKBTINCAQQABiRAhiABBiKBTINCAUQABiRAhiABBiKBTINCAYQLhivARjHARiABDINCAcQLhivARjHARiABDIHCAgQABiABNIBCDI3NjZqMGo5qAIAsAIB&sourceid=chrome&ie=UTF-8

APA ITU KANTOR PERWAKILAN ASING?

n KANTOR PERWAKILAN PERUSAHAAN ASING (KPPA)

Representative Office of Foreign Companies

Kantor Perwakilan Perusahaan Asing (KPPA) adalah entitas atau individu yang
mewakili kepentingan bisnis asing di Indonesia, dengan izin pendirian kantor serta
ketentuan pembatasan yang berlaku.

o3
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KANTOR PERWAKILAN PERDAGANGAN PERUSAAN ASING (KP3A)

Representative Office of Foreign Trade Companies

Kantor Perwakilan Perdagangan Perusahaan Asing (KP3A) adalah perwakilan dari
perusahaan perdagangan asing yang dapat melakukan kegiatan termasuk:

Perwakilan Perusahaan Perdagangan Asing di Indonesia dapat berupa
agen penjualan dan/atau agen pabrik dan/atau agen pembelian.



PERSYARATAN PENDIRIAN KPPA DAN KP3A

1.Article of Association/ Akte Pendirian dalam bahasa Inggris atau terjemahan
resminya dalam bahasa Indonesia (disahkan melalui apostil atau Kedutaan Indonesia
di Moskow)

2.Letter of Appointment yang diketahui oleh Kedutaan Besar Republik Indonesia di
Moskow/ Atase Perdagangan

3.Letter of Intent yang diketahui oleh Kedutaan Besar Republik Indonesia di Moskow/
Atase Perdagangan

L Letter of Statement dari calon kepala kantor perwakilan yang menyatakan
keinginannya untuk menetap dan bekerja hanya sebagai kepala kantor perwakilan
dimaksud, dan tidak akan melakukan hubungan bisnis dengan pelaku usaha di
Indonesia (untuk KPPA), diketahui oleh Kedutaan Besar Republik Indonesia di
Moskow/ Atase Perdagangan

5.Letter of Reference yang dikeluarkan oleh Kedutaan Besar Republik Indonesia di
Moskow/ Atase Perdagangan (hubungi Kedutaan untuk mendapatkan surat ini).

TAUTAN REGISTRASI

@ https://oss.go.id

Catatan: Situs web ini sebagian besar ditulis dalam bahasa Indonesia. Meskipun ada beberapa bagian yang tersedia
dalam bahasa Inggris, namun, hanya mencakup sebagian konten situs. Oleh karena itu, disarankan untuk mendaftar
bersama seseorang yang memahami bahasa Indonesia.

REFERENSI LEBIH LANJUT

Kementerian Investasi dan Hilirisasi, Republik Indonesia

Panduan https://oss.go.id/en/panduan
FAQ https://0ss.go.id/en/informasi/faqg

Kedutaan Besar Republik Indonesia di Moskow
https://www.kemlu.go.id/moscow

@indonesiainmoscow

@) @tme/indonesiainmoskow

Informasi lebih lanjut, dapat dilihat pada aturan berikut ini
€ Peraturan Badan Koordinasi Penanaman Modal Republik Indonesia Nomor 4 Tahun 2021
0 Peraturan Menteri Perdagangan Republik Indonesia No. 10/M—DAG/PER/3/2006 (Peraturan Menteri Perdagangan
Republik Indonesia No. 10/M—DAG/PER/3/2006)


https://www.kemlu.go.id/moscow
https://www.kemlu.go.id/moscow
https://www.kemlu.go.id/moscow
https://www.kemlu.go.id/moscow
https://oss.go.id/en/panduan
https://oss.go.id/en/informasi/faq
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Buku panduan ini dimaksudkan hanya untuk menjadi sumber tambahan dan bukan merupakan satu-satunya
sumber informasi. Meskipun informasi dalam panduan ini disusun secara akurat dan komprehensif, kami
menyarankan untuk tetap berkonsultasi dengan bahan tambahan, pakar ahli, atau otoritas yang berwenang untuk
informasi yang lebih mendalam dan lengkap. Gunakan panduan ini sebagai titik awal, namun diharapkan untuk
mencari sumber-sumber lain guna mendapatkan informasi yang lebih menyeluruh.



e Yy
e -

o, |

NMPEACTABUATE/IbCKOMY OPUCY
B VUHAOHE3UW

MNoconbcTBO Pecnybnvkn MIHA0He3unsa B Mockse
15184, Poccmsa, r. MockBsa, yi1. HoBoKy3HeLkas, 12.

C +7495951-95-49/50 & https://www.kemlu.go.id/moscow & kbrimos.ekonomi@gmail.com


https://www.google.com/search?q=Indonesian+Embassy+Moscow&oq=Indonesian+Embassy+Moscow&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTITCAEQLhivARjHARiRAhiABBiKBTINCAIQABiRAhiABBiKBTINCAMQABiRAhiABBiKBTINCAQQABiRAhiABBiKBTINCAUQABiRAhiABBiKBTINCAYQLhivARjHARiABDINCAcQLhivARjHARiABDIHCAgQABiABNIBCDI3NjZqMGo5qAIAsAIB&sourceid=chrome&ie=UTF-8

YTO TAKOE NPEACTABUTENIbCKUAN OPUC?

NPEACTABUTENLCKUIA OPUC MHOCTPAHHBIX KOMIMAHUNA
Kantor Perwakilan Perusahaan Asing (KPPA)

MpeacTaBuTenbCKMEe OPUCHI MHOCTPAHHBIX KOMMaHWMA (Kantor Perwakilan Perusahaan
Asing/KPPA) — 370 AMUa WAM OpraHM3aunmn, YNnoJIHOMOYEHHbIE MpeAcCTaB/IATb
MHOCTpPaHHble 6M3Hec-uHTepecbl B VHAOHE3NW, C cOBNOAEHMNEM YCTaHOBEHHbIX
orpaHunyeHunii.

i OcyLectBieHvie GyHKLMI CynepBr30pa, CBA3YHLLLEro COTPYAHVKA, KOOPAMHATOPa U
ynpaB/ieHVEe MHTEPEcaMU KOMMaHWN UK € apdUNNpoBaHHBIX KOMMAHWIA

o ToaroToBKa OCHOBaHWA 1 PasBUTVE BU3HECA MHOCTPAHHBIX MPAMbIX MHBECTULINIA/
ﬁ H MM (PMA) B IHAOHE3UM MW APYrnX CTpaHax 1 IHAoHe3N

HaxoauTcsi B oprCHOM 34aH1W B CTOIMILLE MPOBUHLMN

He vnmeeT npasa monyyaTb AOXOJ U3 UCTOYHWUKOB B MHAOHe3MW, BKItOYas 3anpeT Ha
X npoBejeHme Kaknx-nnM6o AeincTBIIN UNK yyacTre B CAenKax/onepauusx no kynne-npogaxe
KOMMepUeckmnx TOBapoOB WM YCIYT C MECTHBIMU KOMMAHUAMU UAN GU3NYECKUMUN ANLLaMI

. ®-‘ He nmeeT npaBa y4acTBoBaTb B ynpaBAeHUN Kakon-Nnmbo KomnaHuewn, jovepHeri
L KomnaHwvel unm guananom kKomnaHmm B IHA0HE3UM B Kakon-nnéo opme

e NPEACTABUTENbCKNIA OPUC MHOCTPAHHBIX TOPITOBbIX
KOMMAHWM Kantor Perwakilan Perdagangan Perusahaan Asing (KP3A)

ToproBble MNpeacTaBUTENbCKME ODUCbI MHOCTPaHHbIX KOMMaHWA (Kantor Perwakilan

Perdagangan Perusahaan Asing/KP3A) — 3TO nNpeACTaBMTENIN NHOCTPAHHbLIX TOProBbIX
KOMMaHWA, KOTOpble MOTYT BbINONHATL CliefytoLLe BUAbI AeSTeNbHOCTY:

B f
e

{2

: $5%
Mpoasurats 1 NpeACTaBNATL MpoBOANTL  MapKeTUHroBble MposoanTe nccneaoBaHns 3aK/04aTk KOHTPaKTbI OT MEHI
npoayKuuto, mp y e ns n pbIHKa Ans TOBapoB, Ha3HayalWMX  KomnaHuii ¢
VHOCTPaHHBIMI KOMMaHUAMI KOHTPONMPOBaTL  BHYTPeHHMe HeOB6XOANMBIX  MHOCTPaHHBIM MECTHBIMM  KOMNaHWAMU  ANs
VAN NX accoLMaLnamm. npoaaxu B cBs3N c KOMNaHUAM UeneiiakcropTa
NPOABUXEHMEM ToBapos

WNHOCTPaHHbIX KOMMaHWiA  unn
COBMECTHO HazHaYeHHbIX
VHOCTPaHHbIX KOMMaHWi

MpeAcTaBUTENN MHOCTPAHHBIX TOProBbIX KOMNaHWA B VIHAOHE3MW MoryT
6bITb B GOpMeE areHToB MO Mpojaxe W/UAN areHToB npousBoauTenei u/
WM areHTOB Mo 3aKyrnkam



TPEBOBAHWA ANA NOAAYN 3AABKU HA KPPA N KP3A:

1.YcTaB KOMMNAHUM Ha aHTINACKOM A3bIKe UAW ero NepeBoj Ha NHAOHEe3UICKNIA
A3bIK (3aBE€PEHHbIV anocTUAEM U Nerasn30BaHHbI Yepes MoCobCTBO).

2Mucbmo o0 HasHaveHUW, noaTBepxzeHHoe [loconbcTBOM Pecnybamnkm
MHpoHe3nsa B MockBe/ToprosbiM aTTalue.

3.Mucbmo o0 HamepeHusAX, nNoATBepXAeHHoe [loconbcTBOM Pecnybamkm
MHpoHe3ns/ToprosbiM aTTaLle.

4.NMucbMo-3asiBieHNe OT rnaBbl  MNpeAcTaBUTENbCTBA, B KOTOPOM
NOATBEPXAAeTCA ero HaMepeHe NPOXNBaTb N PaboTaTb NCKIOYNTENBHO Kak
rnaBa npejcTaBUTeNbCTBA, 6e3 BeAeHs MHOV XO3AACTBEHHOW AesTeNbHOCTY B
WHgoHesnn  (ana  KPPA), noatBepxgeHHoe [loconbctBoM  Pecny6amkm
MHaoHe3nsa/ToprosbiM atTalle.

5.PekomeHpaTenbHoe nucbMo oOT [loconbctBa Pecnybnukn WHAOHe3MsA/
ToproBoro atTalle (CBAXUTECb C COTPYAHMKAMWM MOCONBLCTBA AS MOSyYeHUs
3TOro NCbMA).

CCbI/TIKA ANA PETUCTPALUNNA

@ https://oss.go.id

ﬂpwmeqaume: STOT CaliT B OCHOBHOM HanucaH Ha I/IH,D,OHe3I/II7ICKOM A3blke. XoTsa HeKoTopble
pasaenbl JOCTYNHbI Ha AHTNINIACKOM 513bIKe, OHW He 0XBaTbIBAlOT BECb KOHTEHT caiTa. |_|O3TOMy
peKomMeHAyeTCa 3aperncTtpupoBaTbCa C 4Ye/I0BEKOM, KOTOprI‘/‘I NOHMMaeT VHAOHEe3NNCKNM
A3bIK.

AANbHEWLUME CCbIIKU

MUVHUCTEpCTBO WMHBECTMLMIA U oTpacneBoii nepepaboTkm Pecny6nukm
NHpoHe3uns

PykoBogcTBO https://oss.go.id/en/panduan
YacTo 3agaBaeMble BONPOChHI https://oss.go.id/en/informasi/faq

NoconbcTBo Pecny6nmkm UHpoHesnsa B Mockee

https://www.kemlu.go.id/moscow
@indonesiainmoscow

@ @t.me/indonesiainmoskow

Aﬂﬂ nony4vyeHmsa AOHOHHMTeﬂbHOﬁ I/IHC')OpMaLI,VIVI n I'IOApO6HOCTeI7I, HO)KaﬂyﬁCTa, O3HakKOMbTeCb C 3TUMWU
rocyapcTBeHHbIMU pernaMmeHTamm:
© PernameHT KOOPAVHALMOHHOTO COBETA MO MHBECTULMSAM 4/2021
© PernameHT MUHMCTpa TOproen Pecny6avku ViHAoHe3us Ne 10/M—DAG/PER/3/2006 (PernameHT MUHMCTpa
TOprosnin 10/M—DAG/PER/3/2006)
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370T CMPaBOYHUK MpejHa3HayveH ANA UCMOJ/Ib30BaHUA B KayecTBe AOMNOJIHUTENIbHOIo pecypca 1 He
AO/DKEH paccMaTpuBaTbCA Kak eAI/IHCTBeHHbII7I NCTOYHUK I/lHq)OpMaLl,I/II/I. XoTa Mbl cTpeMmMmca K
TOYHOCTM U NOJIHOTE, peKoOMeHayem o6pa|_|_lan=c;| K AOMONHUTE/IbHbIM MaTepuanam, skcneptTam unu
COOTBETCTBYHLLMM OpraHam 414 601€e€e N0AHOro NOHUMaHWSA TeMbIAMCI'IOI'IbSyI‘/JITe 3TOT CNPaBOYHUK Kak
OTNpPaBHYK TOYKY, HO ANnA obecneueHus BCECTOPOHHEro rnoHUuMaHua cneayet 06anJ,aTbCH K
Pas3nnyYHbIM NCTOYHMKaM.



